Grade 10 (Jan-June) and Grade 11 (Aug-Dec)

Transition IEP Instructions

**Ensure that you are using the materials that correspond to these instructions, based on the semester in which the IEP is written.
**These assessments should be started (several weeks) prior to the scheduled IEP date.

Step 1a: Complete Transition Assessments
1. Complete the DMPS Skills Checklist based on your observation and discussion with student on items you cannot
observe. Also complete any additional assessments indicated by the results of the DMPS Skills Checklist.
-If student’s post-secondary expectations indicate a 2 or 4 year college, please administer the College Readiness
Survey.
2. Work Values, Career Interest and Transferable Skills
-Use Naviance results, if available. If Naviance results are not available, have students complete Naviance
individually, or use the following online surveys:
Work Values: https://www.vawizard.org/vces/Careerlmportance.action
Career Interest: http://www.mynextmove.org/explore/ip
Transferable Skills: https://www.vawizard.org/vccs/SkillsAssess.action
**The Transferable Skills survey can only be re-administered using the link above. Naviance does not allow this.
3. Complete Part B of the Student and Parent Interview with the student.

4. Complete Part A of the Student and Parent Interview
-Via telephone when setting up IEP meeting-or-
-When arranging the IEP meeting, arrange to send the form to the parent, to be returned in sufficient time for you
to complete the IEP draft.
5. Complete the Discrepancy Analysis based upon the results of the assessments, and reference
on Page B.

6. Complete the Transition Assessment and Template Guide
-Use the results of the assessments above to identify post-secondary expectations in each area and to identify
needs in each area. Enter these in the appropriate section of the template.
-Address each identified need, sufficient for the student to reasonably achieve their post-secondary
expectations, with specific services/courses/activities.

7. Transfer the results of the assessments and template to the IEP. (There must be 3 sources listed for
each area living, learning and work). For each student you will use and reference the Revised DMPS Checklist and
Student and Parent Interview form. Using these, will provide you with two sources to use in each area. Depending on
student need the third (or more if needed) will be identified for you or you may select.

8. **UPLOAD documentation of all assessments to Associated Files in Web IEP.

If you have questions please check with your building consultant and/or WEC.

Step 1b: Schedule the IEP Meeting

-Schedule according to the District timeline.

-Meet with your consultant and the parent needs to be informed prior to the meeting about goal /service
that are going to be dropped or added.

Step 2: At the Meeting

-A full draft must be prepared and brought to the meeting. This includes all of Page B.

-Use the input of all team members, including the student, parents, teachers, support staff administrators,
and agency case workers. Adjust the draft, if necessary.

-Parent input, if not already gathered by phone, and any necessary changes based on discussion at the
meeting should be added to the Draft. Substantive changes may not be made without holding another IEP
meeting.

High School Review Committee (8/2015)



DMPS SKkills Checklist - Grade 10 (Jan-June) and Grade 11 (Aug-Dec)

Student Case Manager

IEP Date

his is NOT a parent worksheet, and is to be

Scale: 1 - Limited Exposure or Understanding
2 - Basic Skills, some Competency with Support

3 - Advanced, Able to Perform with Limited Support

4 - Independent
Skills marked with an asterisk (*) should be mastered by the end of 11th grade. Other skills should be in development, with a

reasonable expectation of mastery with minimal or no additional support.
Living
Personal Care

*Gets himself/herself up in the morning & prepares for the day 1 2 3 &
*Selects and manages/maintains appropriate clothing 1 2 3 4
*Practices personal hygiene and appearance 1 2 3 4
*Makes and keeps appointments 1 2 3 4
*Manages free time effectively 1 2 3 o
-Assuming responsibility for healthcare/medication needs 1 2 3 4
-Practices and maintains independent living skills 1 2 3 4
-Follows healthy lifestyle choices and avoids high risk behavior 1 2 3 4
Safety & Communication
*Communicates personal information 1 2 3 4
*Participates in conversations appropriately 1 2 3 4
*Knows whom to contact in an emergency 1 2 3 4
-Communication skills increasing and improving 1 2 3 4
Living Environment
*Cleans living environment ]| 2 3 4
*Shares household chores 1 2 3 4
-Makes simple household repairs 1 2 3 4
-Planning future living arrangements and supports 1 2 3 4
Food and Nutrition
*Prepares simple snacks & meals using a recipe 1 2 3 4
*Chooses nutritious foods 1 2 3 4
-Understands/describes healthy eating guidelines 1 3 4
Money Management
*Counts coins and currency and makes change 1 2 3 4
*Plans and saves for large/long-term purchases 1 2 3 4
-Plans a budget and saves money 1 2 3 4
-Manages a bank account 1 2 3 3
Community & Transportation
*Accesses public transportation 1 2 3 4
*Obtained/will obtain driver’s permit or photo ID No Yes
*Able to shop for needed items 1 2 3 4
*Engages in community clubs/sports/groups/activities 1 2 3 4
- Accessing/securing community & county resources 1 2 3 4
-Age 18: Voter and/or Selective Service registrations No Yes N/A
Personal Development
*Uses manners and body language appropriate to the situation 1 2 3 &
*Enters and participates in conversations appropriately 1 2 3 4
*Communicates needs appropriately 1 2 3 4
*Establishes and maintains peer relationships 1 2 3 4
*Deals appropriately with adverse social situations 1 2 3 4
1 2 3 4

*Expresses and responds to emotions appropriately

**If any of the above items are scored a 1, and the need cannot be addressed at home (verified through the Student/Parent Interview), through agency
supports or a general education class, administer the Daily Living Skills Checklist include the results on Page B, and plan for services.

High School Review Committee (8/2015)



DMPS Skills Checklist - Grade 10 (Jan-June) and Grade 11 (Aug-Dec)

Learning
Self-Advocacy
*Can state disability and impact on learning 1 2 3 4
*Describes and asks for accommodations 1 2 3 4
*Knows what an IEP is, attends meetings and participates in planning 1 2 3 4
*Knows graduation requirements and plans courses accordingly 1 2 3 4
*Investigates post-secondary education options and funding sources 1 2 3 4
*Describes interests and preferences in school 1 2 3 4
*Knows learning style 1 2 3 4
*States post-secondary study area, consistent with career goal & interests 1 2 3 4
Study Skills
*Uses problem solving strategies & decision making skills 1 2 2] 4
*Uses technology appropriately to access news and information 1 2 3 4
*Identifies and uses appropriate resources (library, technology, etc.) 1 2 3 4
*Demonstrates time management & organizational skills 1 2 3 4
*Manages behavior appropriately in the learning environment 1 2 3 4
*Demonstrates note taking skills 1 2 3 &
*Demonstrates test preparation & test taking skills 1 2 3 4
2 3 3

*Communicates appropriately within large and small learning groups 1
**Items scored a 1 indicate a need for additional support. Needs should be connected to home or agency support (if verified through the
Student/Parent Interview), specific general education activity or intervention or specific special education supports.

Working

Self-Advocacy

-States a career interest area consistent with work values assessment No Yes
-States a career interest area consistent with interest assessment No Yes
-States a career interest area consistent with transferable skills assessment. No Yes

See Transition IEP Instructions document for information on Work Values, Career Interests and Transferable Skills assessments. One or
more “No" responses in this category indicate a need for further career exploration, possibly with additional support.

Employability Skills

*Attends every day and on time 1 2 3 4
*Has participated in paid or volunteer/non-paid work experience No Yes
-Has maintained employment for over 3 months No Yes
*Completes regular chores around the house 1 2 3 4
*Can search for jobs 1 2 3 4
*Can apply and interview for jobs. No Yes
*Has sufficient physical/manual skills for employment 1 2 3 4
*Initiates work-related tasks 1 2 3 4
*Follows instructions 1 2 3 4
*Remains on task and allows others to remain on task. 1 2 3 4
*Completes work on time 1 2 3 4
*Produces high quality work 1 2 3 4
*Demonstrates decision making/problem solving skills 1 2 3 4
*Responds to and interacts appropriately with adults AND peers 1 2 3 4
*Accepts responsibility for actions 1 2 3 4
Work Habits/Attitudes

*Enjoys or is willing to help at home, in school or in the community 1 2 3 4
*Works well with others 1 2 3 4
*Takes instruction/criticism and enjoys learning to do new things 1 2 3 4
*Asks for and accepts help 1 2 3 4
*Follows through on tasks and promises 1 2 3 @
*Accepts and follows rules 1 2 3 4
*Continues with tasks, even when upset or uninterested 1 2 3 kS

**Items scored a 1 indicate a need for additional support. Needs should be connected to home or agency support (if verified through the
Student/Parent Interview), specific general education activity or intervention or specific special education supports.

High School Review Commiittee (8/2015)
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Adult Agency Input Form

Student Date

Agency. Representative Title

Email Phone
For each post-secondary area, please indicate whether or not you are working with the student in that area. Then, complete the skills and
goals/expectations sections for those that you identify as service areas.

Independent Living

— Yes, services are being provided in this area.

—Services are not currently being provided, but the student is being evaluated in this area.
No, services are not currently being provided or considered.

Summary of Skills/Deficits Goals/Expectations of Services

Student’s stated post-secondary expectation

Detail Services:

Learning
Yes, services are being provided in this area.
Services are not currently being provided, but the student is being evaluated in this area.

No, services are not currently being provided or considered.

Summary of Skills/Deficits Goals/Expectations of Services

Student’s stated post-secondary expectation

Detail Services:




Working/Employability

—_Yes, services are being provided in this area.

— Services are not currently being provided, but the student is being evaluated in this area.
No, services are not currently being provided or considered.

Summary of Skills/Deficits Goals/Expectations of Services

Student’s stated post-secondary expectation

Detail Services:
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